APPLICATION INSTRUCTIONS: EDUCATION SUPPORT – LEARNING ASSISTANT
· Read the Statement of Principles Regarding Catholic Education
· Complete the Application Form
· Read the role description and provide a letter and CV including experience and qualifications
· Forward the application to the Principal-
Mrs Julie Corsaletti

principal@stlawrence.com.au  

· Applications close Friday 30 November 2018.
Working hours = Monday to Friday 9am to 3.15pm 
ROLE DESCRIPTION
· Work with classroom teachers to meet the needs of the students.
· Assist teachers in the preparation and organisation of classroom teaching tools

· Work with individual or groups of children as directed by the teacher or in keeping with their Personalised Learning Plan

· Reinforce positive behaviours and practices.
· Keep appropriate records of programs implemented.
· Observe the students’ progress, note achievements and challenges and share observations with class teachers.
· Keep observations and information of students confidential. 
· Assist teachers and leaders in the smooth running of special programs or activities that operate at grade levels or throughout the whole school e.g. sports days, school events, excursions, camps, sacramental programs.

· Relieve office staff at morning tea and/or lunch – general reception duties and first aid.
· Other duties as directed by the Principal, Deputy Principal or Learning Assistant Leader
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